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Career Worksheet # 4 - Spreadsheet

Name
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Description: For this assignment, you will use your research findings from your database
assignment (education) to create spreadsheets. You will also create charts based on your

spreadsheet data.

Instructions:

1) Open a blank spreadsheet.

2) Create the following labels for your Undergraduate spreadsheet (make sure your
columns are wide enough). Save your spreadsheet (filename: Undergrad

Spreadsheet)

Cell Address

Label

Al

College/University

B1 Total Est. Cost

C1 Leave Blank

D1 Tuition

El Room & Board

F1 Meals

Gl Books

H1 Total Estimated Aid

3) Your spreadsheet should look like this:

@ File  Edit Views Insett  Format  Tools  Window  Help

i -0y DEE SR Y@ Brul===zs5Bh @
D7
| A | B c D | B | F | G [ H |
1 | College/University  Total Est. Cost Tuition  Room & Board Meals Books | Total Est. Aid

4) Fill in your spreadsheet with the labels and values that you researched and used to
populate your Undergraduate database (Table 1). DO NOT hard code totals in
column B. Instead, create a formula to calculate those amounts. Your formula to
calculate Total Est. Cost should subtract the Total Est. Aid amount from the sum

of D through G.
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See the following example:

& Undergrad Spreadsheet - Microsoft Works Spreadsheet

@ File  Edit “iew Insert Formab  Tools  Window  Help
Arlal -0 - DB R 4@ B sru /=== =3B @
B8 | [ ]
! A | B el o | E I F & H |
1 | College/University  Total Est. Cost | Tuition Room & Board Meals  Books | Total Est. Aid
2 Duke University | §35,040.00 | $35,750.00 $9.540.00  §2310.00  §340.00 §9.500.00
3 UNC Chapel Hill ] §30,428.00 $20,295.00 §7 960,00 | $2,570.00  §1,000.00 §2,500.00
4 \Johns Hopkins University | §45,245.00 | $36,400.00 $11,096.00  $4,752.00  $1,000.00 $5,000.00
& |Holling University | 528,585.00 | %25 B45.00 | $9,140.00 | | §800.00 ¥7,000.00
5|

Notice the following about the above example:
Numbers are formatted as currency;
There is no cost for Meals in F5. Leave cells blank for data that you could not
find.

5) Print your spreadsheet (landscape, print gridlines, print row & column headers)

6) Create a 3-D Bar Chart to illustrate the difference in Total Est. Cost for the
universities you researched. See the following example:

Undergraduate Extmated Yearly Cost

I [k Lnwersiy B Uk Chaped HIE
Il ivhrs Hophine U T Holline Universiy

7) Print your chart.
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8) If your career choice only involves an undergraduate degree, you are finished
with this assignment. Turn in this document, along with your spreadsheet and
your chart. Make sure your name is on everything that you turn in.

9) If your career choice also involves further education, repeat the above steps for
your graduate level and post-graduate level research findings.

10) When finished, turn in this document, along with all spreadsheets and charts.
Make sure your name is on everything that you turn in.



