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Name __________ 

Nbr ____________ 

Date ____________ 

 

 

 

 

 

 

 

Description:  For this assignment, you will type your interview questions and responses 

in MLA format.  You will also provide information regarding who you interviewed.        

 

Instructions:   
 

• Create a right aligned header with your last name, followed by the page number: 

o Click on View, and then click on header and footer.   

o Click on the right align button, and type your last name.   

o Click on Insert, and then click on Page numbers . . ..  Click on OK. 

o Click on Close to exit out of header and footer.  

• Left align what is to follow. 

• Type your name, the instructor’s name, the name of this class, and the date on 

separate lines, double-spacing between the lines.   

• Double space again and center the title. 

 

See the following example:  
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• Type the following information that identifies who you interviewed.  You will fill 

in this information later. 

o Interviewee: 

o Career: 

o Job Title: 

o Interview date: 

• Double space 

• Type the questions, double spaced and numbered, per the following example: 

 

Computer LabComputer LabComputer LabComputer Lab    
Career Project Career Worksheet # 1Career Worksheet # 1Career Worksheet # 1Career Worksheet # 1    

InterviewInterviewInterviewInterview Setup Setup Setup Setup    
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GRADING RUBRIC 

Checklist 

 
� Right aligned header with page number    2 points 

� Name, Instructor, Course and Date properly formatted  4 points 

� Title centered        1 point 

� Interviewee, Career, Job Title, Interview date properly formatted 4 points  

� Questions present and numbered properly             12 points 

� Spelling is correct       1 point 

 

TOTAL        24 points    

 


