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Name __________ 

Nbr ____________ 

Date ___________ 

 

 

 

 

 

 

 

Description:  For this assignment, you will use your research findings to create a 

Microsoft Word document that will summarize your earnings potential for your career 

choice.  

 

Instructions:   
 

• Create a right aligned header with your last name, followed by the page number: 

o Click on View, and then click on header and footer.   

o Click on the right align button, and type your last name.   

o Click on Insert, and then click on Page numbers . . ..  Click on OK. 

o Click on Close to exit out of header and footer.  

• Left align what is to follow. 

• Type your name, the instructor’s name, the name of this class, and the date on 

separate lines, double-spacing between the lines.   

• Double space again and center the title. 

 

 
See the following example:  

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

• Answer the following questions to help you write your summary in the body of 

your document: 

o What is the median salary for your career choice? 
o How does your level of education influence your earnings potential in 

your career choice? 
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o How do years of experience affect your earnings potential in your career 

choice? 
o Does the job location affect your earnings potential in your career choice? 

• Add any other pertinent information that your found to complete your document. 
 

 
 

  

GRADING RUBRIC 

Checklist 

 
� Right aligned header with page number    2 points 

� Name, Instructor, Course and Date properly formatted  4 points 

� Title centered        1 point 

� Summary 
o Well written       5 points 

o Addresses all questions above    4 points 

� Spelling is correct       1 points 

� Sources cited        2 points  
 

TOTAL        19 points    
 

 

 


